BUSI 1301 SYLLABUS


CLARENDON COLLEGE
Division of Business and Technology

Course Name: BUSI 1301   Business Principles

Credit Hours: 3

Semester: Fall 2009
Classroom Location: T. L. Roach Unit
Instructor: Ms. Cynthia Ewing
Office Hours: Tuesday 12:00 to 3:00 PM



Wed
12:00 to 3:00 PM



Thurs
12:00 to 3:00 PM


Fri
9:00 to 10:00 AM
Course Description:  
Introduction to the role of business in modern society. Includes overview of business operations, analysis of the specialized fields within the business organization, and development of a business vocabulary.

 

Statement Of Purpose:  

This course partially satisfies the requirements for the Associates degree at Clarendon College and is designed for transfer to a senior college.

Required Instructional Materials:

Textbook:  
Ivancevich and Duening. Business: Principles, Practices, and Guidelines.  ISBN #1-592-60282-7.  

Other Relevant Materials: 

Comment:  Paper and Pencil
Student Requirements
Comment:  Students are responsible for completing any assigned  reading or activities/homework by the due date given. No late assignments will be accepted. Students will be expected to keep up with assignments.
Methods of Instruction
Comment: A combination of lectures, PowerPoint presentations, outside assigned readings, and discussions may be used in this course.
Course Objectives:  
Students should gain an understanding of the following concepts:

·   Foundations and challenges of business

·   How global business is conducted and our country’s role in it

·   How e-commerce is conducted and the legal implications of doing business online

·   Ethical and social responsibilities of business

·   Forms of business ownership

·   Small business, new ventures, and franchises

·   Fundamentals of management

·   Organization, teamwork, and communication within the business setting

·   How quality goods and services are produced and the importance of quality

·   Human relations, motivation, and performance

·   Human resource management

·   Employee-management relations, including professional and trade unions

·   Marketing and customer satisfaction

·   Production and pricing decisions

·   Distribution and promotion

·   Computers and information technology and their role in business

·   Basic accounting

·   Banking and financial management

·   Securities markets

  
Grading Policies:
Tests 50%
Final Exam 25%

Homework 25%

The final semester grades will be figured as set in the current catalog:

90 to 100 = A 
80 to 89 = B
70 to 79 = C 
60 to 69 = D
Below 59 = F

Classroom Policies:

In order to help students learn in an academic environment, I adhere to a strict policy regarding academic honesty. Anyone who is dishonest in any way (including the following examples) will receive a zero on that assignment or exam with no opportunity to make up the zero and may be dropped from the course with a grade of F: 

Examples of dishonest behavior: 
· use notes or textbooks during an exam 

· receive help from someone during an exam 

· give help to another student during an exam 

: 

Classroom Conduct

Failure to comply with lawful direction of a classroom instructor is a disruption for all students enrolled in the class. Cheating violations include, but are not limited to: (1) obtaining an examination , classroom activity, or laboratory exercise  by stealing or collusion; (2) discovering the content of an examination , classroom activity, laboratory exercise, or homework assignment  before it is given; (3) using an unauthorized source of information during an examination , classroom activity, laboratory exercise, or homework assignment ; (4) entering an office or building to obtain unfair advantage; (5) taking an examination for another person; (6) completing a classroom activity, laboratory exercise, homework assignment, or research paper for another person;  (7) altering grade records; (8) using any unauthorized  form of electronic communication device during an examination, classroom activity, or laboratory exercise;  (9) Plagiarism.  Plagiarism is the using, stating, offering, or reporting as one’s own, an idea, expression, or production of another person without proper credit.

Disciplinary actions for cheating in a course are at the discretion of the individual instructor.  The instructor of that course will file a report with the Dean of Students when a student is caught cheating in the course, whether it be a workforce or academic course.  The report shall include the course, instructor, student’s name, and the type of cheating involved.

Students who are reported as cheating to the Dean of Students more than once shall be disciplined by the Dean.  The Dean will notify all involved parties within fourteen days of any action taken.

American with Disabilities Act Statement:
Clarendon College provides reasonable accommodations for persons with temporary or permanent disabilities. Should you require special accommodations, notify the Office of Student Services (806-874-3571 or 800-687- 9737). We will work with you to make whatever accommodations we need to make.

Dropping a Course:

A student who is enrolled in a developmental course for TSI purposes may not drop his/her only developmental course unless the student completely withdraws from the college. A student may drop any other course with a grade of “W” any time after the census date for the semester and on or before the end of the 12th week of a long semester, or on or before the last ay to drop a class of a term as designated in the college calendar. The request for permission to drop a course is initiated by the student by procuring a drop form from the Office of Student Services. (Refer to other policies concerning this issue in the current college catalog online.)

According to Texas state law a student is only allowed to drop the same class twice before he/she will be charged triple the tuition amount for taking the class a third time or more.  Furthermore, beginning with the Fall 2007 semester, students in Texas may only drop a total of 6 courses throughout their entire undergraduate career.  After the 6th dropped class, he/she will no longer be able to withdraw from any classes.
Withdrawal from College:

When a student finds it necessary to withdraw from school before the end of the semester, he or she should obtain a withdrawal form from the Office of Student Services. Students may also withdraw from the college by sending a written request for such action to the Registrar’s Office. The request must include the student’s signature, the student’s current address, social security number and course information details. Students who withdraw after the census date for the semester and on or before the end of the 12th week of a long semester, or on or before the last day to drop a class of a term as designated in the college calendar will be assigned a grade of “W.”

Respectful Behavior I will always show you the respect you deserve as a student. I, in return, expect respectful behavior from you. Otherwise, you will be asked to leave the classroom. The main way you show respect in the classroom is by paying attention during class time.






