Clarendon College 										        	        Fall 2009
MUSI 1306 Music Appreciation 							  Online Course Syllabus 
Liberal Arts Division 

Instructor and Contact Information 					      		 WebCT Information 
Mrs. Carolyn Ponce 					      		http://www.clarendoncollege.edu:8902
carolyn.smith@clarendoncollege.edu 		 

Office Hours: Mondays and Fridays 3:30 – 4:30. I will answer emails during office hours. Course questions should be posted to the Discussion Board. Personal questions should be emailed through the WebCT Mail tool.

Required materials:  Available from the Clarendon College Bookstore and required by the first day of class. 
1.  Kamien, Roger. Music: An Appreciation. McGraw-Hill: Boston. 6th brief ed. 2008.   
     ISBN13:  978 0073366 029.  Text and 5 CD set. 

Additional materials needed:  
1.  Continuous access to a computer with Internet access 
2.  CD Player or mp3 player 
3.  See Course Orientation for computer programs needed 

Goals During Course: 
A study of the elements of music necessary for enjoyment and understanding of music through recorded music; analysis of form and design and its relation to other subjects and activities. Designed as a fine arts elective for students with no previous musical training. 

Statement of Purpose: 
Music Appreciation partially satisfies the requirements for the Associates of Arts degree at Clarendon College and is designed for transfer to a senior college. 

Exemplary Educational Objectives:  You should be able to… 
1.  To demonstrate awareness of the scope and variety of works in the arts. 
2.  To understand those works as expressions of individual and human values within an      
     historical and social context. 
3.  To respond critically to works in the arts. 
4.  To engage in the creative process and comprehend the physical and intellectual demands 
     required of the visual and performing artist. 
5.  To articulate an informed personal reaction to works in the arts. 
6.  To develop an appreciation for the aesthetic principles that guide or govern the arts. 
7.  To demonstrate knowledge of the influence of the arts on intercultural experiences. 

Course Objectives:  I want you to… 
1.  Be a lifelong, active, listener and appreciator of music from all styles and time periods. 
2.  Understand and appreciate the relationship of music to history and the development of   
     human nature. 
3.  Use your growing knowledge of musical styles and composers to make educated listening 
     choices for yourself, your children, and others around you.



Methods of Instruction:  
The class will use online discussion, projects, and exams. You will be expected to read and listen to the assigned material. You are expected to take full advantage of all additional resources available. Assignments and Assessments will be required throughout the semester.

Class Policies: 
You are expected to be actively involved in your learning. 
1. Attendance is required and will be based on participation in online activities. Students should login to the course several times during the week to check for announcements and to work on assignments. 
2. Although you allowed to work at your own pace, Due Dates will be given. These milestones are to keep everyone on track. No late assignments will be taken and failure to complete any assignment will result in a zero (0) grade for the assignment. 
3. The online class is our classroom. Learners are expected to use appropriate online etiquette while in this class. Any inappropriate behavior will be taken seriously and will be reported to the Dean of Students and disciplinary action will follow. For extreme cases on Cyber Bullying the student will be asked to drop the course and find an alternate learning mode. 

Academic Integrity and Classroom Conduct:  
The contents of this topic are found in the student handbook. The student is responsible for reading and understanding these policies. Failure to comply with lawful direction of a classroom instructor is a disruption for all students enrolled in the class.  
Cheating violations include, but are not limited to: (1) obtaining an examination, classroom activity, or laboratory exercise by stealing or collusion; (2) discovering the content of an examination, classroom activity, laboratory exercise, or homework assignment before it is given; (3) using an unauthorized source of information during an examination, classroom activity, laboratory exercise, or homework assignment before it is given; (4) entering an office or building to obtain unfair advantage; (5) taking an examination for another person; (6) completing a classroom activity, laboratory exercise, or homework assignment, or research paper for another person; (7) altering grade records; (8) using any unauthorized form of electronic communication device during an examination, classroom activity, or laboratory exercise; (9) Plagiarism. Plagiarism is the using, stating, offering, or reporting as one’s own, an idea, expression, or production of another person without proper credit. 
Disciplinary actions for cheating in a course are at the discretion of the individual instructor. The instructor of that course will file a report with the Dean of Students when a student is caught cheating in the course, whether it be a work force or academic course.  
The report shall include the course, instructor, student’s name, and the type of cheating involved. Students who are reported as cheating to the Dean of Students more than once shall be disciplined by the Dean. The Dean will notify all involved parties within fourteen days of any action taken. 

Accommodations Statement: 
Clarendon College provides reasonable accommodations for persons with temporary or permanent disabilities. Should you require special accommodations, notify the Office of Student Services (806-874-3571 or 800-687-9737). We will work with you to make whatever accommodations we need to make. 

Withdrawal Procedure: 
Refer to the Student Handbook for the procedure of withdrawing from class or the college. The last day to drop with a grade of a “W” is , 2009. Withdrawing from a course is a formal procedure that the student must initiate. If you stop participating in the course, but do not withdraw, you will receive a grade of "F" on your transcript.
Be aware that beginning Fall 2007, Texas students are only allowed six (6) withdraws during their undergraduate career. Also, if you drop a class twice, you will be charged three times the tuition for the third attempt. If you think that dropping is the only answer, contact me first. 

Activities 
 
Online Discussion: 
There are discussion questions posted for each week. Learners are required to post and respond to the discussion board. You are to help foster an online learning community by being an active participant in class discussions.

Projects: 
The students will be required to complete four Projects during the semester. The 
Projects are meant to coordinate with several of the Exemplary Education Objectives. 
The Projects will be submitted through the Assignment Dropbox in WebCT. Instructions for each Project will be given in WebCT. Assignments, when required, should be submitted on or before the due date. Failure to complete an assignment will result in a zero (0) grade for the assignment. 

Exams: 
There will be 3 Tests and 1 Final Exam during the semester to assess the learners’ comprehension of the course material. 
Tests for this course are taken through WebCT. They are multiple choice and true/false. You must complete the tests by their due date. There are NO make-up tests. Failure to complete a test will result in a zero (0) grade for the test. 
The Final Exam is comprehensive and will be released during the last week of the course. There are NO exemptions made for the final exam. Failure to complete the final exam will result in a zero (0) grade for the final exam.

Extra Credit: 
Learners may choose to watch a movie with a music theme or a musical over the semester. Each will be worth 10 extra points on a test. Learners must request information about Extra Credit from the instructor. A list of suggested movies and a review form will be provided if requested.

Grading:  
200 points: Attendance, Participation, Discussion, and Writing Projects
150 points: Tests 
100 points: Final Exam 
(your points/450 points) x 100 = your grade. 
Grade Assignment: 90 – 100 = A, 80 – 89 = B, 70 – 79 = C, 60 – 69 = D, 0 – 59 = F 
A Gradebook is provided in WebCT so the student can monitor their progress. 
The instructor reserves the right to adjust the grading policy to benefit the students at the end of the semester

A complete course calendar is available in WebCT.
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Here is some general online course information for Clarendon College students.  
You will be responsible for knowing this information. 
Clarendon College WebCT Login:  Login using Last.FI.MI format of your name.  It is 
Case Sensitive.  Your initial password is “educate”.  I will enroll you in the course during 
the first week of school.  During that time you should be reading your textbook and 
becoming familiar with WebCT.  If you have any questions, don’t hesitate to email.  My 
school email box is better for quick contact.  Please put “Online Music Appreciation” as 
part of the subject and include your name or I will make you SPAM. 
  Example login:  Jones.C.A 
  Example password:  educate 

Online Etiquette: 
Taking an online course and corresponding via the World Wide Web presents communicators with the task of overcoming the lack of nonverbals in communication.  
When taking a course online, it is important to remember several points of etiquette that will smooth communication between the students and their instructors. 
1. Avoid language that may come across as strong or offensive. Language can be easily misinterpreted in written communication. If a point must be stressed, review the statement to make sure that an outsider reading it would not be offended, and then post the statement. Humor and sarcasm may easily be misinterpreted as well, so try to be as matter-of-fact and professional as possible. 
2. Keep writing to a point and stay on topic. Online courses require a lot of reading. 
When writing, keep sentences poignant and brief so that readers do not get lost in wordy paragraphs and miss the point of the statement. Also, do not introduce new topics; it may just confuse the readers.  
3. Read first, write later. It is important to read all posts or comments of students and instructors within the course discussion before personally commenting to prevent repeating commentary or asking questions that have already been answered.
4. Write, review, then send. There’s no taking back a comment that has already been sent, so it is important to double-check all writing to make sure that it clearly conveys the exact intended message. 
5. An online classroom is still a classroom. Though the courses may be online, appropriate classroom behavior is still mandatory. Respect for fellow classmates and the instructors are as important as ever. 
6. The language of the Internet. Though still a fairly young type of communication, certain aspects of this form of communication are becoming conventional. For example, do not write using all capital letters, because it will appear as SHOUTING and “all lower case” is mumbling. Also, the use of emoticons can be helpful when used to convey nonverbal feelings (example: :-) or :-( ), but avoid overusing them. 
7. Consider the privacy of others'. Ask permission prior to giving out a classmate's email address or other information.  
8. If possible, keep attachments small. If it is necessary to send pictures, change the size to an acceptable 100k.  Most email providers will not send anything over 10mb. 
9. No inappropriate material. Do not forward virus warnings, chain letters, jokes, etc. to 
classmates or instructors. The sharing of pornographic material is forbidden. 

Email Etiquette: 
1.  Be informal, but not sloppy.  Use correct spelling and grammar and keep abbreviations to a minimum. Do not use text message language in an email to any instructor, administrator, or staff member. 
2.  Keep messages brief and to the point. Be exact in your question or problem. 
3.  Use correct sentence case. USING ALL CAPITAL LETTERS LOOKS AS IF YOU'RE 
     SHOUTING. using all lowercase letters is called mumbling. 
3.  Use the blind copy and courtesy copy appropriately.  Be sparing with group e-mail. 
4.  Do not use e-mail as an excuse to avoid personal contact. 
5.  Remember that e-mail is not private. Do not harass or flame. 
6.  Use the subject field to indicate content and purpose. 
7.  Do not send chain letters, virus warnings, or junk mail.  
8.  Remember that your tone cannot be heard in e-mail. 
9.  Use a signature that includes contact information. 
10.  Summarize long discussions. 

How much time should I spend studying for a college course? 
3 credits x 2 hours of study for each credit =
6 hours of study time for each course each week. Minimum
In most college courses you should expect to spend 2-3 hours a week studying for each credit hour. This means if you are taking a three-hour credit course during a regular semester you should expect to spend between 6-9 hours per week studying for that course. If you are taking a four-hour credit course during a regular semester you should expect to spend 8-12 hours a week. Summer courses will generally take twice this amount of time. 

Taking Online Courses 
Tips for Success 
Listed below are some “tips of success” that should help you if you want to be successful when taking online courses.
1. Take full advantage of the communication avenues. 
Whatever you can do to avoid feeling isolated is very important. You will have several methods to communicate with your teacher and fellow classmates such as “Private Mail” and the “Discussion Area.” Use them! 
2. Participate! 
Whether you are working alone, or in a group, contribute your ideas,perspectives, and comments on the subject you are studying, and read about those of your classmates. Your teacher is not the only source of information in your course. You can gain a lot of help from your fellow classmates and they can learn from you as well. 
3. Ask for support from your family and friends. 
There will be times when you will have to sit at your computer for hours at a stretch, perhaps in the evening or on weekends when everyone else is ready to “play.” It will help if those around you understand and respect what you are trying to do. Have a talk with them and ask for their support and understanding. 
4. Have a private space where you can study. 
Your own space where you can shut the door, leave papers everywhere, and work in peace is necessary. If you try to share study space in the dining room or bedroom, food or sleep will take priority over studying. 
5. Log on to your course every single day.  
…or a minimum of 5-6 days a week. Once you get started, you will be eager to see who has posted new comments, given you feedback on your comments, or sent you private messages. If you let too many days go by without logging on to your course home page, you will get behind and find it very difficult to catch up. 
6. Take advantage of your anonymity. 
One of the biggest advantages of the online format is that you can pursue your studies without the judgments typical in a traditional classroom. Since no one can see you, there are no stereotypes, and you don’t have to be affected by raised eyebrows, rolled eyeballs, other students stealing your thunder, or people making other non verbal reactions to your contributions. You don’t have to feel intimidated or upstaged by students who can speak faster than you because you can take all of the time you need to think your ideas through and compose a response before posting your comments to your classmates or teacher. 
7. Speak up if you are having problems. 
Remember that your teacher cannot see you, so you must be absolutely clear with your comments and requests. If you are having technical difficulties, give your teacher as much detail as possible about what led up to the problem and what you were trying to do when the problem occurred. If you are having problems understanding something about the course, you MUST speak up; otherwise there is no way for anyone to know something is wrong. If you don’t understand something, chances are that other students are having the same problem.  
8. Be realistic!  2 hours x 3 credits = 6 hours of study time for this class 
Although you don’t have to “show up for class” like you would in a traditional on- campus course, you will have to do regular academic work. Remember in a regular semester you should be spending at least two study hours each week for every credit you are taking. So if there is insufficient time in your personal schedule to do the work of the course, you will be frustrated and unsuccessful. 
9. Set goals and deadlines for yourself, and stick to them. 
Watch the deadlines listed carefully! Don’t fall behind in your work! Identify study times when you are fresh and alert and stick to those times every week. If necessary, mark it on your calendar and play like it is a “real” class! Think of the study times as “reserved time.” If you are missing too many study times, revise your schedule. 
10.Pay careful attention to instructions. 
Since your instructions are generally in written form, you need to be certain you understand what is being asked when you complete tasks. If you are ever in doubt, contact your teacher with your specific questions. For example, “I don’t understand” is not a specific question. 
11.Check your progress in the course often. 
If your course uses WebCT for its online delivery system, you should take advantage of the My Grades area of your home page to see what you have completed and what your grades are. Checking this area often will help you stay on track and help you be more successful in the course.
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