
Interlibrary Loan 

Students are encouraged to use the Interlibrary Loan (ILL) service available through the library to request books, magazine and journal 

articles not found in the Clarendon College (CC) collection. This service generally takes 2-8 weeks and delivery by the date requested is 

not guaranteed due to the lending library’s ability to fill the request. Please check the college collection and the Clarendon Public Library 

collection (Burton Memorial Library) to see if the item is available locally before submitting your ILL request. Request forms are available 

at the circulation desk.  You may also email or fax your Interlibrary Loan request to ILL Coordinator Annis Stavenhagen  Fax number: 

806-874-5080.  Please include ALL of the following information in your request, if available, on the printable form below: 

 

COPYRIGHT NOTICE:  

The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other reproductions of 

copyrighted material. Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other 

reproduction. One of these specified conditions is that the photocopy or other reproduction is not to be "used for any purpose other 

than private study, scholarship, or research." If a user makes a request for, or later uses a photocopy or reproduction for purposes in 

excess of "fair use," the user may be liable for copyright infringement. This institution reserves the right to refuse to accept a copying 

order if, in its judgment, fulfillment of the order would involve violation of copyright law. 

 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:annis.stavenhagen@clarendoncollege.edu?subject=Interlibrary%20Loan%20Request


INTERLIBRARY LOAN REQUEST FORM 
Clarendon College Library 

PO Box 968 
Clarendon, TX 79226 

 
Date: ______________            COPYRIGHT INFORMATION 
 
Author: ____________________________________________________________________________ 
 
Title: ______________________________________________________________________________ 
 
Publisher/Date: _____________________________________________________________________ 
 
ISBN #: ____________________________________________________________________________ 
 
Your Name: ________________________________________________________________________ 
 
Library Card Number: _____________________________   Need Before: ______________________ 
 
Address: __________________________________City_______________State________Zip________ 
 
Phone_____________________ E-Mail Address: __________________________________________ 
 
 
 
STAFF USE ONLY________________________________________________________________________________________________________ 
 
Request Date: ___________ Date Received: ___________ Date Due: ___________ Renewal Date: ___________ Date Returned: ____________ 
 
Shipped by: ____________________________________________________________________________________________________________ 
 
Overdues Sent:                                              Invoice Sent:                                    Charges: _____________________ 
#1____________     #1____________  
 
#2____________   #2____________                                           
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