
 

Assignment Activity Overview 

The Assignment activity allows teachers to collect work from students, review it, grade it, and 

provide feedback, even on the actual document students submitted if desired. Students can 

submit any type of electronic file (e.g., Word-processing documents, spreadsheets, images, 

audio, video clips) or type their response directly into Moodle. 

 

Types of Assignment Activities 

There are two common types of assignments: 

 

 Online text: This is the most common type to use if you do not require special formatting, 

such as MLA format. Students type directly into Moodle and have common word 

processing capabilities. Besides assigning grades, you can, if desired, provide inline 

feedback to the students including comments right in the text they typed. 

 

 File Submissions: Students can upload one or multiple files. Besides assigning grades, 

you can, if desired, type comments on their submitted documents and return them to 

the students. 

 

Note: If you want to use the program Turnitin so that students’ submitted files are checked for 

possible plagiarism, go to the Turnitin Assignment activity instructions in this Users Guide  

 

How to add an Assignment Activity 

 

 

 

 

 

 

 

 

 

 

 

 

 

The examples on the following pages show the common choices to make once the Settings 

window appears. 

Step 1: Click the + sign beside the unit in which 

you want to add a file resource. 

Step 2: Select Assignment. Then the Settings 

window for the activity will appear. 

Click the Turn editing on 

button if not already 

activated. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Common choices to make in the rest of the settings window are on the next 2 pages 

 

Whatever you type here is what appears as 

the link on the course’s home page. 

This is a good example of information and 

instructions to include with an Upload a 

file type of assignment. 

This is a good example of information and 

instructions to include with an online text 

assignment. 



 

 

 

  

 

 

 

 

 

 

 

 

 

 

Most instructors do not set the 
Allow submissions from dates so 
students can work ahead if desired. 

The date enabled in Due date will 
automatically appear in the Moodle 
calendar. 

Set the Cut-off date the same as the 
due date unless you want to allow 
students to submit the assignment 
after the due date. 

Submission types: Choose Online 
text for that type of assignment. 
Choose File submissions if the 
assignment is an “Upload a file” type 
of assignment. 

Set this only if it is an “Upload a file” 
type of assignment. 

With an “Upload a file” assignment, enable this if you intend to type 
comments on the student’s uploaded assignment and return it to the student. 
 
Click the question marks for the other choices to decide whether to enable 
them. 

Most commonly used settings in the 
Submission settings section. Click the 
question marks to learn about other choices. 

Most commonly used settings in the 
Notifications section. Click the question 
marks to learn about other choices. 



 

 

 

 

 

 

 

 

 

Most commonly used settings in the Grade 
section.  
 
If you plan to create and use a rubric, 
checklist, or marking guide to grade the 
assignment, chose it for the Grading method. 
 
Choose the correct grading category you 
assigned in the Moodle gradebook for this 
type of assignment  

Most instructors set no restrictions since 
students cannot submit anything after the 
Cut-off date set in the Availability section. 

Most common choice in the 
Activity completion section. 
This causes the check mark to 
appear when a student has 
submitted the assignment. 

Once all choices have been 
made, click Save and return 
to course. 


