
Common “File submission” Assignment Settings 

 

These examples demonstrate the most common settings chosen when students will submit a saved file.  

(Click the  mark beside any one you want more information about.) 

 

 

 

Click Edit icon below forum to select 

settings for the way the assignment works. 

The enabled Due date will 

appear in the Deadlines area 

on the My Courses page, at 

the right of the assignment 

link on the course page, on 

the Upcoming Events block, 

and on the Calendar. 

The enabled Cut-off date determines the last date a 

student can submit the assignment. If you allow no 

late submissions, set it the same as the Due date 

below. 

If you only accept certain types of files, list their extensions here. 

Click here for example of how to specify only Word documents (doc or docx) 

or rtf file:  

Choose File submission and the 

maximum number of uploaded 

files students can upload.  

Choose the maximum number of 

uploaded files students can 

upload.  

Choose Site upload limit (500 Mb) for 

maximum size of each of the student’s 

saved files they can upload.  

Enable Feedback files if you intend to place 

comments in a student’s Word document 

and return the file to the student. 

http://www.clarendoncollege.edu/programs/Moodle/Instructor%20Tutorials/Accept%20specific%20file%20types%20for%20assignment.pdf


 

 

 

 

 

If using a rubric, select the type used 

instead of Simple direct grading. 

Click here for information about 

advanced grading methods using 

rubrics. 

 

Generally choose No so student’s submission is 

uploaded by simply choosing “Save changes” instead 

of also having to click a “Submit” button. 

https://help.blackboard.com/Moodlerooms/Teacher/Grading/Advanced_Grading_Methods


 

 

 

 

Select the appropriate grading 

category name in your gradebook 

setup. 

Add file for students to open with your instructions.  

If appropriate, this is where you would place a file for students 

to access while working on the assignment. It would appear 

directly below the instructions you placed in the Description 

window for the assignment. 

In your instructions, mention students need to open the 

document “below.” 

This choice enables the activity 

completion checkmark to appear 

beside the assignment link based on 

the criteria you select below. 

Best criteria to choose for an 

assignment is Student must submit 

to this activity to complete it. 

Why? Students need to see that they 

submitted it instead of waiting for 

you to grade it before seeing the 

activity completion check mark. 



 

 

 

 

 

 


